
How to create a Benefit Life Event in GHR 
 

● Login to: https://mingle-portal.inforcloudsuite.com/v2/UNITEDTEXAS_PRD 
● From the Team Member Homepage, under the ‘My Profile’ section of GHR, click on ‘My 

Life Events’ 

 
● Click on ‘Add Life Event’ on the right hand side of the page. 

 

● Use the magnifying glass to select the appropriate life event for your situation. 

https://mingle-portal.inforcloudsuite.com/v2/UNITEDTEXAS_PRD


 

o Enter the Event date that you are wanting to add or remove coverage. 
o Press Submit 

 
 

● Once the life event has been added, check mark the life event that you added 
and click on ‘View Life Event’ on the top right hand corner. 

 

 



Please note that it is extremely important that you re-elect every 
benefit that you have currently when doing a life event, even if you are 

not making a change to it.  This will ensure that benefits do not get 
stopped in error 

● Once you complete your enrollment, press submit under the Review and Submit 
section. 

● Please make sure to review the section below to see what verification(s) and/or 
surcharges may be needed to finalize your Life Event. 



 


